
1.  When finished with your 3D design,  make sure that you have clearly named it with your 
name and a word(s) to describe the print.  

2.  Find the export button on the top right hand side of the screen.  

3. Choose the file to export as a .STL File. It will automatically save to your download folder on 
your computer’s hard drive.  You will see the download in the bottom left corner of your 
computer screen.  

4.   Click on the name of your print at the bottom of the screen.  It should open the .STL file in 
the QIDI slicer software.  This software takes the 3D item and “slices” it into thousands of layers 
to print. 

5.  If the item is not on the build plate or is too big, it will appear gray on the screen.  Only 
something that is orange can be saved and printed.  You may have to shrink it down to get it to 
print.  That can be done with the scaling tool.  

6.  You can choose the “Add Supports” option which will allow you to add support to print 
better anything with overhang.  

7.  Make sure that you have a card reader with a card in it inserted into a USB port on your 
computer.  You will also want to make sure that the card reader is being recognized by the 
computer.  If it is not, reinstall it.  

7.  When ready with card reader in place, you can click “Prepare.”  This slices the print and at the 
very bottom in small text it will tell you how long your print will be.  You will need this 
information for signing up for printing time.  If you had the card reader and the SD card in the 
USB port, it should automatically save the .gcode file to the card reader.  Once the .gcode file is 
on the card, the item can be printed.  

8.  Find the sign up sheet on the 3D printer cart.  Write down your name, print name, print time, 
and desired color.  If there is nothing printing, you may be able to start your print right away 
with Mrs. Pennington’s permission. 
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